
 
 

Position:  Support Teacher 

Reports To:  Director of Early Learning   

Hours:   15 hours/week 2:30pm-5:30pm 
Additional substitute hours available between 6:30am-2:30pm 

 

The Role: The Support Teacher will be responsible for the general supervision and 
management of a group of children, and will be supervised, trained and evaluated 
by the Early Learning Director. The Support Teacher is responsible for supervising a 
group of children, assisting the Lead and Assistant Teachers, and providing a warm 
and nurturing learning environment in which children can grow physically, 
emotionally, socially, and intellectually. Support Teachers are an essential part of 
the education team. 

Essential Responsibilities and Duties: 

• Follow developmentally appropriate practices 
• Maintain and manage a safe, healthy, developmentally appropriate 

environment both inside and outside that promotes learning 
• Provide constant supervision of children in your care inside the center as well 

as outside on the playground, and on field trips; Complete the Active 
Supervision form 

• Maintain confidentiality of children and family information. Provide any 
current information to the Family Advocate as needed 

• Assist in preparing and maintaining the center to meet Missouri licensing 
requirements outlined in the agency’s policies and procedures 

• Discuss special needs of individual children with teaching staff, supervisor, 
coaches, and parents 

• Establish a learning environment that values diversity and demonstrate 
cultural competency and respect for each child’s background and familial 
values. 

• Assist in the completion of daily attendance, meal counts, environments 
checklists, parent sign-in books, and daily activities sheet (Infant and Toddler 
Teachers only) 

• Practice family style serving and dining (sit and eat at the table with children) 
• Prevent and stop unsafe activities. Make sure emergency posters are posted 

along with classroom rules with visuals for the children to understand 
• Provide opportunities and support for children to develop coping skills for 

handling big emotions and potentially challenging behaviors 



 
 
 

• Assist in completing all paperwork by the required deadlines 
• Acquaint parents with program activities; developmentally appropriate 

practices; program objectives, determine and communicate needs of each 
child 

• Solicit parents’ assistance; explain and promote parent involvement through 
participation and activities 

• Communicate to supervisor observed safety, physical, and licensing issues 
immediately report suspected child abuse and neglect as required by state 
licensing guidelines and St. Mark’s Procedures 

• Maintain prompt hours and notify your immediate supervisor in a timely 
manner in the event of your absence 

• Attend all required staff meetings, functions and staff development 
opportunities 

• Collaborate professionally and respectfully with other members of your team 
 

Requirements: 

• Able to communicate effectively verbally and in writing 
• Complete all work in a timely and thorough manner 
• Perform other job-related duties 

Physical Requirements: 

• Ability to lift up to 55 pounds 
• Excessive climbing, walking, bending, stretching and sitting on floor with 

children 
• Exposure to childhood illnesses and diseases 
• Exposure to varying outside temperatures (heat and cold) 

Minimum Qualifications:  

A high school diploma or GED and previous experience working with children age 0-
5 years 

 

Preferred Qualifications:  

A CDA degree or a degree in higher education. 

 



 
 

 

Working Conditions:  

• Possible exposure to blood and bodily fluids or tissues;  

• Possible exposure to communicable diseases;  

• Job requires sitting for long period of time (during planning and reporting) and 
standing for long periods of time (during observations and training), as well as 
stooping, squatting, and running;  

• A moderate amount of driving is required.  
 

Our Organization 

For more than 40 years, St. Mark Child Center has met the urgent needs of 
neighborhood families for quality early childhood education. St. Mark is recognized 
as one of the community’s outstanding early childhood development programs. It is 
the only Head Start affiliated, early childhood development provider with regularly 
scheduled hours and consistent services in the neighborhood and the only 
N.A.E.Y.C. (National Association for the Education of Young Children) accredited 
program in the 64127 zip code. 

 

What Makes St. Mark Center and UICS Unique 

• St. Mark Center allows preschool classrooms time for daily set-up and out-of-
class planning time 

• Arts@St. Mark is an arts-based program with a full-time Arts Educator and a 
full array of arts programming 

• St. Mark Center closes for a winter break and all major national holidays and 
provides six days before the beginning of the school year and one day per 
month thereafter for professional development and team building 

• St. Mark Center provides on-site coaching for all classrooms 
• St. Mark Center sends teachers to off-site trainings and conferences based on 

professional development plans 
• St. Mark Center compensates above metro area salary averages and provides 

a competitive benefits package 
• St. Mark Center regularly participates in research projects to advance the 

practices of early childhood education 


